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ANNEX 5
LANCASHIRE PROTOCOL RELATING TO THE DISCSLOSURE OF INFORMATION TO AND FROM FAMILY CARE PROCEEDINGS

Standard request form for disclosure of police information from private individuals (litigants in person)
Information requests by litigants in person must be accompanied by a court order. The requested information will be disclosed directly to the court. The court will oversee the circumstances under which the litigant may view the disclosed material. Only material specified in the court order will be provided. 
Police information will not be disclosed unless there are important considerations of public interest to justify departure from the general rule of confidentiality. These considerations include the protection of vulnerable members of society. The information below is provided on the strict understanding that such information is only for the use of the court. It will be treated as confidential and will not be used for any other purpose. 
Advance notice of request for information
Request by:
Name 

Address
Contact telephone number

fax number
---------------------------------

-------------------------------------------
Date:
Case proceeding at:
----------------------------------------------------------------
High court/county court/ family proceedings court (delete as appropriate)
Case number:  ​​​​​​​​​​​​_______________________________________

Date of court order: ________________________________
The next hearing date for this case is listed on
Allocated judge/legal advisor to the court
___________________________________________________________
Advance notice of family proceedings and any request for information should be made as soon as possible and at least 20 working days in advance of the court date
Information is required by -------------------------------------------------
Information should be received no later than 5 working days in advance of the court date.
Information required relates to the following persons:
	Name(s) & Date(s) of Birth of relevant child(ren)/alleged victim(s)
	Address

	
	

	
	

	
	


	Name of applicant:

	Name of respondent:

	D.O.B

	D.O.B

	Address:
	Address:


	Previous addresses in the last 2 years:

	Previous addresses in the last 2 years:


	Relationship to child(ren): 

	Relationship to child(ren): 



Details of other legal representatives involved:
	Name (and party represented)
	Firm/organisation
	Contact telephone number

	
	
	

	
	
	

	
	
	


Purpose of the information (circle as appropriate)
Enquiries connected with care proceedings/other family proceedings /other (specify below)
_________________________________________________________
	Confirmation
I confirm that a copy of the relevant court order is submitted with this application. 
signed _____________________________ date __________________
Undertaking:
In the event that copies of any of the disclosed documents are released to me by the court I undertake that:
1. I will ensure that the copy documents provided to me are kept under secure conditions and not left unattended in vehicles or otherwise unprotected.
2. I will ensure that all copies of the documents are securely destroyed at the conclusion of the case.
3. I will not release the materials or supply copies of the materials to any other person except:
a. The court
b. The social worker involved with the child(ren)
c. Barristers and/or solicitors  instructed by me
d. Experts instructed by me
e. Others –under the instructions of the court
f. I will keep a written record of any person to whom the information is released (under section 3) and provide a copy to the court upon request.
Signed __________________________ Date ___________________


NB: a separate application is required from any other private solicitors involved in this matter
Return to: -

Lancashire Constabulary 
Family Court Disclosures

Police Headquarters

Saunders Lane

Hutton

Preston

PR4 5SB
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